
Each year thousands of adults learn with CAVC.  
We offer a huge range of courses to develop your 
skills, progress your career or change it.

This pull-out guide includes our full list of part-time 
courses for adults. Courses are based across Cardiff  
and the Vale, with some courses run online – so you can 
learn from our expert teaching staff at home, around 
work or other commitments.

There’s also funding available, so more adults than ever 
can learn and gain professional qualifications for free!

Using this Guide

To find out more go to www.cavc.ac.uk/PartTimeFunding

Free courses for employed adults who meet Personal 

Learning Account criteria (see www.cavc.ac.uk/

parttimefunding for criteria.)*
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Higher Education courses. Visit www.cavc.ac.uk/uni  

to find out more*

Free courses for unemployed adults/ those in receipt of 

specific benefits (incl. Universal Credit / Housing Benefit / 

Job Seekers Allowance / Personal Independence Payment / 

Carers Allowance / Employment and Support Allowance).*

Free courses for all

For advice on courses, funding and whether you could study  
for free, contact us. Call 02920 250 250 or speak to the team  
via   Live Chat at www.cavc.ac.uk

How to apply Go to www.cavc.ac.uk/coursesforadults  
to find out more about a course and apply.

PART-TIME AND 
PROFESSIONAL  
COURSE GUIDE
A full list of part-time and professional courses for adults

CARDIFF AND VALE COLLEGE 2022/23 PULL-OUT AND KEEP!
A Welsh version of this document is available



PART-TIME AND PROFESSIONAL COURSE GUIDE

Course Level Len∂th £

Course Level Len∂th £Course Level Len∂th £

AEROSPACE

AUTOMOTIVE 

A0OM 009 Welding Level 2 1 week £250

AOM 230 Advanced driver assistance systems Level 2 1 week £550

ATA Light Vehicle Inspection Level 3 1 week £550

ATA MET Level 3 1 week £950

ATA MET Re-accreditation Level 3 1 week £600

ATA Senior Paint Level 3 1 week £1,140

ATA Senior Paint Re-accreditation Level 3 1 week £770

ATA Senior Panel Level 3 1 week £1,500

ATA Senior Panel Re-accreditation Level 3 1 week £650

Auto Electrical – Intermediate Level 2 30 weeks £50

Auto-Electrical – Advanced Level 3 30 weeks £50

Automotive Refrigerant Handling Level 3 1 week £375

Automotive Welding (Evenings) Level 2 7 weeks FREE

Auto-Repair and Maintenance Level 2 68 weeks £50

Heavy Vehicle Level 2 70 weeks £100

Heavy Vehicle Trailer Maintenance and Repair 
Principles 

Level 2 30 weeks £50

Hybrid Vehicle Awareness Level 2 1 week £350

Hybrid Vehicle Awareness –  
Advanced Accreditation 

Level 4 1 week £475

IRTEC Inspection Level 3 1 week £375

Light Vehicle Level 2 70 weeks £100

MOT Manager Level 3 1 week £450

MOT Tester – Class 1 & 2 Level 3 1 week £750

MOT Tester – Class 4 & 7 Level 3 1 week £895

Vehicle Body Repair Level 2 70 weeks £100

Vehicle Mechanics Introduction Level 1 12 weeks £30

 Vehicle Refinishing Level 2 70 weeks £100

Aero Engineering – Mechanical Basic Hand Skills Level 2 10 weeks £50

Aeronautical Engineering – Mechatronics / Robotics Level 3 10 weeks FREE

CAA Exams Level 3 5 weeks FOA

Drones – Introduction to Flight Control Level 1 2 weeks £95

Engineering Computer Aided Design Level 2 10 weeks FREE

Engineering Computer Aided Design Level 3 15 weeks FREE

Introduction to Avionics Level 3 1 week £50

Part 66 B1.1 Licence Distance Learning Level 4 – FREE

Robotics and Automation Level 3 18 weeks FREE

Part 66 B2 Licence – Distance Learning Level 3 – FREE

BUILDING SERVICES

BUILDING SERVICES, PLUMBING & TILING 

F-Gas and ODS Regulations (Cat 1) Level 2 1 week FREE

HNC in Construction & The Built Environment 
(Building Services Engineering)  

Level 4 60 weeks £1,920/FREE

HNC Construction & the Built Environment 
(Surveying)  

Level 4 60 weeks £1,920/FREE

HNC Construction & the Built Environment 
(Construction)  

Level 4 60 weeks £1,920/FREE

HNC Construction & the Built Environment  
(Civil Engineering)  

Level 4 60 weeks £1,920/FREE

HND Construction and Built Environment (Building 
Services Engineering) 

Level 5 60 weeks £1,920

Hydrocarbon Refrigeration, Air Con and Heat Pump 
System Installation, Servicing and Maint 

Level 2 1 week FREE

Introduction to Building Services (Plumbing and 
Electrical) 

Level 1 26 weeks £30

Wall & Floor Tiling – Beginner Level 1 6 weeks £30

Wall & Floor Tiling – Introduction Level 1 13 weeks £30

Wall & Floor Tiling – Taster Entry Level 2 6 weeks £30

ELECTRICAL

Basic Home Electrics – Beginner Level 1 6 weeks £30

Basic Home Electrics – Intermediate Level 2 6 weeks £30

Basic Home Electrics – Taster Entry Level 3 3 weeks £30

Initial and Periodic Inspection and Testing of Electrical 
Installations – Award 

Level 3 1 week FREE

In-Service Inspections and Testing of Electrical 
Equipment (PAT) 

Level 3 10 weeks FREE

EAL 18th Edition IET Wiring Regulations (PLA) Level 3 Flexible FREE

ENGINEERING

HNC in Engineering  Level 4 34 weeks FREE

BPEC Water Regulations Level 3 1 day FREE

Building Information Modelling (BIM) – Fundamentals 
with Drone Surveying Experience 

Level 3 1 week FREE

Domestic Hot Water Storage Systems (Unvented) Level 3 1 day FREE

Domestic Energy Assessor Certificate Level 3 5 days FREE

Electric Vehicle Charging Equipment Installation Level 3 2 weeks FREE

Heat Pump Systems Installer Training Level 3 1 week FREE

IEMA Certificate in Environmental Management Level 5 Flexible FREE

IEMA Environmental Sustainability  
Skills for Managers 

Level 3 Flexible FREE

IEMA Environmental Sustainability Skills for the 
Workforce 

Level 2 Flexible FREE

IEMA Foundation Certificate in Environmental 
Management 

Level 3 Flexible FREE

Course Level Len∂th £

GREEN SKILLS

A Welsh version of this document is available



Non Domestic Energy Assessor Level 4 10 weeks FREE

Retrofit Assessor Level 3 2 days FREE

Retrofit Coordinator Level 5 5 weeks FREE

Solar Photovoltaic Systems Level 3 1 week FREE

Solar Thermal Domestic Hot Water Systems Level 3 1 week FREE

Understanding Domestic Retrofit Level 2 Flexible FREE

APPLY NOW AT CAVC.AC.UK

BUSINESS AND PROFESSIONAL

Course Level Len∂th £

ACCOUNTING

AAT Advanced Certificate in Bookkeeping Level 3 25 weeks FREE

AAT Advanced Diploma in Accounting Level 3 33 weeks £1,195

AAT Advanced Diploma in Accounting  
(Blended Learning) 

Level 3 32 weeks £1,195

AAT Foundation Certificate in Accounting Level 2 33 weeks £995

AAT Foundation Certificate in Accounting  
(Blended Learning) 

Level 2 10 weeks £995

AAT Foundation Certificate in Bookkeeping Level 2 15 weeks FREE

AAT Professional Diploma in Accounting Level 4 33 weeks £1,395

AAT Professional Diploma in Accounting Level 4 33 weeks FREE

Bookkeeping – Award Level 1 25 weeks £100

Computerised Accounts Level 2 8 weeks £70

Certificate in Climate Risk Level 5 12 weeks FREE

Diploma in Credit & Collections Level 2 38 weeks FREE

Diploma in Credit & Collections Level 3 38 weeks FREE

Diploma in Credit & Collections Level 5 38 weeks FREE

Green and Sustainable Finance Certificate Level 4 12 weeks FREE

Payroll – Award Level 1 25 weeks £75

BUSINESS

Business Administration Level 4 52 weeks £195

BCS International Diploma in Business Analysis Level 5 Flexible FREE

Certificate in Mortgage Advice and Practice  
(CeMAP) 

Level 3 Flexible FREE

CII Certificate in Insurance Level 3 38 weeks FREE

HNC in Business Level 4 28 weeks FREE

HNC Unit – Accounting Principles  Level 4 7 weeks FREE

HNC Unit – Business Law  Level 4 7 weeks FREE

HNC Unit – Entrepreneurial Ventures  Level 4 7 weeks FREE

HNC Unit – Managing a Successful Business  
Project  

Level 4 7 weeks FREE

Introduction to Business Skills Level 1 17 weeks £75

Medical Terminology – Award Level 2 18 weeks £165

Office Procedures Level 2 15 weeks £180

HUMAN RESOURCES 

CIPD Certificate in People Practice Level 3 31 weeks £1,275

CIPD Associate Diploma in Organisational Learning 
and Development 

Level 5 37 weeks £2,400

CIPD Associate Diploma in People Management Level 5 37 weeks £2,400

CIPD Strategic Diploma in People Management Level 7 41 weeks £4,000

LEADERSHIP AND MANAGEMENT 

DiSC Management Level 3 1 day £250

DiSC Productive Conflict Level 3 1 day £250

DiSC Sales Level 3 1 day £250

DiSC Work of Leaders Level 3 1 day £250

DiSC Workplace Level 3 1 day £250

ILM L3 Award in Effective Coaching Level 3 7 weeks £889

ILM Level 3 Award The Support Service Manager Level 5 5 weeks £889

ILM Level 3 Award The Change Champion Level 3 5 weeks £889

ILM Level 5 Award The Developing Leader Level 5 7 weeks £1,262

MARKETING

CIM Foundation Certificate in Professional Marketing Level 3 30 weeks FREE

CIM Marketing Diploma – Applied Marketing Level 4 12 weeks FREE

CIM Marketing Diploma – Digital Marketing Techniques Level 4 12 weeks FREE

CIM Marketing Diploma – Innovation in Marketing Level 6 14 weeks £450

CIM Marketing Diploma – Marketing and Digital 
Strategy 

Level 6 14 weeks £450

CIM Marketing Diploma – Planning Campaigns Level 4 12 weeks FREE

CIM Marketing Diploma – The Digital Customer 
Experience 

Level 6 14 weeks £450

Smartphone Creative Media: Filmmaking Techniques Level 3 8 weeks FREE

Smartphone Creative Media: Marketing and 
Advertising 

Level 3 8 weeks FREE

PROJECT MANGEMENT 

Agile Project Management Foundation & Practitioner Level 3 Flexible FREE

Change Management Foundation and Practitioner Level 3 Flexible FREE

Lean Six Sigma Black Belt Level 5 Flexible FREE

Lean Six Sigma Green Belt Level 5 Flexible FREE

Lean Six Sigma Master Black Belt (MBB) Level 6 Flexible FREE

Lean Six Sigma Yellow Belt Level 3 Flexible FREE

Management of Risk (MoR®) Foundation & 
Practitioner 

Level 3 Flexible FREE

PRINCE2 Agile® Foundation & Practitioner 
Certification 

Level 5 Flexible FREE

PRINCE2® Foundation and Practitioner Certification Level 5 Flexible FREE

SCRUM Developer Level 3 Flexible FREE

SCRUM Master Level 3 Flexible FREE

SCRUM Product Owner Level 3 Flexible FREE

Course Level Len∂th £

A Welsh version of this document is available



CONSTRUCTION

Azure Fundamentals (AZ-900) Level 2 Flexible FREE

CCSP Certified Cloud Security Professional  
self study 

Level 3 Flexible FREE

C++ Programming Level 2 14 weeks FREE

C Sharp Programming Level 2 — FREE

CompTia Security + Level 3 28 weeks FREE

Database with SQL Level 2 6 weeks FREE

Developing Solutions for Microsoft Azure  
(Microsoft Certified Associate) 

Level 3 Flexible FREE

Diploma in Web Application Development Level 5 Flexible FREE

Hacking Techniques and their Defences Level 2 1 day £15

HNC Unit- Database Design and Development Level 4 — FREE

HNC Unit- Website Design and Development Level 4 — FREE

HNC Unit- Programming Level 4 — FREE

HNC Unit- Database Design and Development Level 4 — FREE

HND in Computing Level 5 30 weeks £2.560

Introduction to C++ Coding Level 2 1 day £15

Introduction to Cyber Security Level 2 4 weeks FREE

Introduction to Python Coding Level 2 1 day £15

ITIL 4 Foundation Level 3 Flexible FREE

Java Programming Level 4 14 weeks FREE

Microsoft 365 Fundamentals Level 2 Flexible FREE

Microsoft Azure Administrator Level 3 Flexible FREE

Microsoft Certified: Security, Compliance,  
and Identity Fundamentals SC-900 

Level 3 Flexible FREE

Microsoft Technical Associate HTML Application 
Development Fundamentals 98-375 

Level 2 Flexible FREE

Microsoft Technical Associate Mobility and Device 
Fundamentals 

Level 2 Flexible FREE

Power Platforms Fundamentals (PLA) Level 3 Flexible FREE

Python Programming Level 2 14 weeks FREE

Spreadsheet Techniques Level 2 6 weeks FREE

Website Development Level 2 8 weeks FREE

PART-TIME AND PROFESSIONAL COURSE GUIDE

Course Level Len∂th £

COMPUTING & IT 

3D Printing Introduction Level 1 5 weeks £30

Acting for Confidence Level 3 10 weeks £95

Adobe After Effects Level 4 1 week FREE

Adobe Photoshop Level 4 1 week FREE

Adobe Premier Pro Level 4 1 week FREE

Avid Media Composer v.2019/20 (PLA) – MC101 & 
MC110 

Level 5 10 weeks FREE

Avid Media Composer v.2019/20 Fundamentals I 
(MC101) Delivered through the Medium of Welsh 

Level 5 10 weeks FREE

Avid Pro Tools v.12.8 (PLA) – PT101 & PT110 Level 5 10 weeks FREE

Avid Pro Tools v.12.8 (PLA) – PT101 & PT110 – Delivered 
through the Medium of Welsh 

Level 5 10 weeks FREE

Contemporary Dance Level 2 10 weeks £10

Creative Writing Level 2 10 weeks £10

Digital Photography Level 2 10 weeks £95

Digital Photography Level 2 10 weeks £10

Documentary Photography Level 2 10 weeks £95

CREATIVE

Course Level Len∂th £

BRICKWORK, CARPENTRY, PLASTERING AND PAINTING AND DECORATING

Bricklaying Level 1 10 weeks £30

Carpentry – Do it Yourself Level 1 10 weeks £30

Painting & Decorating Level 1 10 weeks £30

Plastering Level 1 10 weeks £30

Course Level Len∂th £

CONSTRUCTION

Building Information Modeling (BIM)  
– Implementation 

Level 3 — FREE

CAD in Construction – 2D Computer Aided Design Level 2 15 weeks FREE

Construction & Built Environment Level 3 35 weeks FREE

Construction & Built Environment HNC  Level 4 30 weeks FREE

Construction Site Management – NVQ Diploma Level 6 76 weeks FREE

Construction Site Supervision – NVQ Level 4 38 weeks FREE

Construction Supervisors – Digital Literacy Skills Level 2 18 weeks FREE

Construction Supervisors – Digital Literacy Skills Level 3 18 weeks FREE

CSCS Green Labourer’s Card training Level 1 1 week £45

CSCS Green Labourer’s Card training with CSCS test Level 1 1 week £99

HNC in Construction & The Built Environment  
(Civil Engineering)  

Level 4 60 weeks £1,920

HNC in Construction & The Built Environment 
(Construction)  

Level 4 60 weeks £1,920

HNC in Construction & The Built Environment 
(Surveying)  

Level 4 30 weeks £1.920

HND Construction and Built Environment  Level 5 60 weeks £1,920

Introduction to Construction Level 1 10 weeks £30

CATERING AND HOSPITALITY

Course Level Len∂th £

Barista Skills Level 2 5 weeks FREE

Culinary Arts Level 4 30 weeks FREE

Food Hygiene Level 2 1 day £10

HNC in Hospitality Management  Level 4 30 weeks FREE

Professional Bar Tendering Level 2 15 weeks TBC

A Welsh version of this document is available



IOSH Managing Safely Level 3 Flexible FREE

IOSH Working Safely Level 2 Flexible FREE

NEBOSH Fire Safety Level 2 Flexible FREE

NEBOSH National Certificate in Construction  
Health and Safety 

Level 3 Flexible FREE

NEBOSH National General Certificate Level 3 Flexible FREE

Drawing and Illustration Level 3 8 weeks TBC

Foundation Degree in Contemporary  
Artist Designer  

Level 5 90 weeks FREE

Foundation Degree in Contemporary  
Artist Designer 

Level 5 90 weeks £2,640

Introduction to 3D Modelling Level 4 10 weeks £95

Introduction to Digital Photography Level 1 10 weeks £10

Journalism for the Digital Age Level 2 10 weeks £10

Online Video Contents – Introduction Level 3 1 week £300

Photo Editing for Digital Photographers Level 2 15 weeks £30

BEAUTY AND COMPLEMENTARY THERAPIES 

Airbrush Makeup Level 2 1 day £125

Body Massage Level 2 1 week £135

Certificate in Assessing Vocational Achievement 
within the Hair & Beauty Sector 

Level 3 34 weeks FREE

Certificate in Cosmetic MakeUp Level 2 15 weeks £285

Facials Level 2 1 day £95

False Lash Treatments Level 2 1 day £65

Gel Manicure Level 2 1 day £65

Inch Loss Body Wraps Level 2 1 day £125

Indian Head Massage Level 2 1 day £135

Lash & Brow Treatments Level 2 1 day £45

Makeup Application Level 2 1 day £65

Manicure and Pedicure Level 2 1 day £95

Non Medical Aesthetics Level 4 30 weeks FREE

Sports Massage Level 3 30 weeks £550

Sports Massage Level 4 30 weeks FREE

Sports Massage Level 3 30 weeks FREE

Spray Tanning Level 2 1 day £45

Stones Massage Level 2 1 day £135

VTCT Certificate in IPL (Laser for skin rejuvenation 
and hair removal) 

Level 4 10 weeks £700

VTCT Certificate in IPL (Laser for skin rejuvenation 
and hair removal) 

Level 4 10 weeks FREE

VTVT Diploma in Reflexology Level 3 30 weeks FREE

Warm Waxing Level 2 1 day £65

APPLY NOW AT CAVC.AC.UK

Course Level Len∂th £

HAIR, BEAUTY AND  
COMPLEMENTARY THERAPIES

Course Level Len∂th £

HEALTH AND SOCIAL CARE

Course Level Len∂th £

COUNSELLING 

Certificate in Counselling Skills Level 2 30 weeks £700

Certificate in Counselling Studies Level 3 30 weeks £750

Counselling Taster Level 1 5 weeks £25

Diploma in Therapeutic Counselling Level 4 34 weeks £1,495

Introduction To Counselling Level 2 10 weeks £125

Course Level Len∂th £

Award for Security Officers Level 2 1 week FREE

Cabin Crew Level 2 12 weeks £475

Door Supervision Level 2 1 week FREE

Exercise Referral Level 3 6 weeks FREE

Fitness Instructor Level 2 12 weeks £80

Fitness Instructor Level 2 12 weeks FREE

Instructing Suspended Movement  
Training Sessions 

Level 2 6 weeks FREE

Personal Trainer Level 3 12 weeks £90

SPORT AND TRAVEL 

HEALTH AND SOCIAL CARE

Applied Human Biology Level 3 34 weeks £30

Healthcare Support Worker Level 2 60 weeks £250

Pre Access to Nursing Level 2 32 weeks £150

WELLBEING

ASIST Training Level 3 2 days £190

Certificate of Higher Education Substance Misuse Level 4 30 weeks FREE

E Mental Health First Aid Level 3 2 days £175

Safeguarding for Young People Level 1 3 weeks £35

HAIRDRESSING

Barbering Level 2 24 weeks £450

HEALTH AND SAFETY

Course Level Len∂th £

A Welsh version of this document is available



A LEVELS / GCSES

Course Level Len∂th £

A LEVELS 

Biology – A2 Level 3 35 weeks £520

Biology – AS Level 3 35 weeks £520

Business Studies – AL Level 3 70 weeks £620

Chemistry – A2 Level 3 35 weeks £520

Chemistry – AS Level 3 35 weeks £520

English Literature – AL Level 3 70 weeks £650

History – AS Level 3 36 weeks £490

Italian – A2 Level 3 35 weeks £325

Law – AL Level 3 70 weeks £650

Mathematics – A2 Level 3 35 weeks £520

Mathematics – AS Level 3 35 weeks £520

Photography – AS Level 3 35 weeks £520

Psychology – AS Level 3 35 weeks £520

Spanish – AS Level 3 35 weeks £520

Spanish – A2 Level 3 32 weeks £520

PART-TIME AND PROFESSIONAL COURSE GUIDE

Community Development Level 2 10 weeks FREE

Social Enterprise Level 2 10 weeks FREE

COURSES IN THE COMMUNITY

Course Level Len∂th £

Courses and information correct at time of print. All information is subject to change and courses 

subject to availability. For the most up to date and full information visit: cavc.ac.uk

ACCESS TO FURTHER STUDY

�All full-time Access courses are free. All part-time Access courses are subject to specific fee 
concessions. (See page 7 for details). Full time courses are 16 hrs per week.

Access to Biosciences (Full time and part time) Level 3 35 weeks £175/FREE

Access to Business (Full time and part time) Level 3 35 weeks £175/FREE

Access to Culture, Literature & Media  
(Full time and part time) 

Level 3 35 weeks £175/FREE

Access to Digital Technologies  
(Full time and part time) 

Level 3 41 weeks £175/FREE

Access to Engineering (Full time and Part Time) Level 3 35 weeks £175/FREE

Access to Further Study (Full time and part time) Level 2 64 weeks £35/FREE

Access to Further Study ESOL (Full time) Level 2 41 weeks FREE

Access to Health Sciences (Full time and part time) Level 3 35 weeks £175/FREE

Access to Nursing and Midwifery (full time) Level 3 35 weeks FREE

Access to Social Sciences (Full time and part time) Level 3 35 weeks £175/FREE

Access to Social Work (full time) Level 3 35 weeks FREE

Criminal Psychology Level 2 10 weeks £159

LANGUAGES

Award in British Sign Language Level 1 25 weeks £150

Certificate in British Sign Language Level 2 25 weeks £200

Introduction to French – Speaking Level 1 15 weeks £10

Introduction to German – Speaking Level 1 15 weeks £10

Introduction to Italian – Speaking Level 1 15 weeks £10

Introduction to Sign Language Entry Level 3 5 weeks £50

Introduction to Spanish – Speaking Level 1 15 weeks £10

GCSEs

Biology – GCSE Level 2 35 weeks £410

English Language – GCSE Level 2 30 weeks £410

French – GCSE Level 2 35 weeks £410

German – GCSE Level 2 35 weeks £410

Italian – GCSE Level 2 35 weeks £410

Mathematics – GCSE Level 2 30 weeks £410

Sociology – GCSE Level 2 35 weeks £410

Spanish – GCSE Level 2 35 weeks £410

FREE Adult Basic Education courses 
Gain skills for life and work in Maths, English and Digital Literacy. 

Visit www.cavc.ac.uk/abecourses

Level 3 Award in Education & Training Level 3 1 week FREE

Assisting at Forest Schools Level 2 20 weeks £120

BA (Hons) in Education, Learning & Development 
Top-up 

Level 6 30 weeks £2,160

CELTA (Certificate in teaching English to speakers of 
other languages) 

Level 5 5 weeks £2.160

Certificate for Advanced Practitioners in Schools & 
Colleges 

Level 4 34 weeks £125

Foundation Degree in Education, Learning & 
Development 

Level 5 30 weeks £2,880

Foundation Degree in Healthcare Play Specialism Level 5 30 weeks £4,600

Introduction to Forest Schools Level 1 12 weeks £80

Introduction to Learning Support Level 2 10 weeks FREE

PgCE / PcET in Post compulsory Education and 
Training 

Level 6 60 weeks £2,700

Professional Certificate (ProfCE) in Post Compulsory 
Education and Training (PcET) 

Level 5 61 weeks £2,700

Preparing to Work in Schools (Teaching Assistant) Level 1 12 weeks £50

Supporting Teaching & Learning in Schools Level 2 34 weeks £650

Supporting Teaching & Learning in Schools Level 3 34 weeks £800

TEACHING ACADEMY

Course Level Len∂th £

FREE ESOL courses 
Improve your English language skills with an English for Speakers  

of Other Languages (ESOL)  course. Visit www.reach.wales

A Welsh version of this document is available




